
 

 

June 14, 2021 

Wade Hathhorn 
North Clackamas County Water Commission 
14496 SE River Road 
Oak Grove, OR 97267 
 
Re:  Audit Services  

Dear Mr. Hathhorn: 

Thank you for the opportunity to provide services to North Clackamas County Water Commission. 
This engagement letter (“Engagement Letter”) confirms the terms and objectives of our engagement, 
and limitations of the services, that Moss Adams LLP (“Moss Adams,” “we,” “us,” and “our”) will 
provide to North Clackamas County Water Commission (“you,” “your,” and “Commission”) with regard 
to the financial statement audit of the Commission for the year ended June 30, 2021. This 
Engagement Letter is governed by the terms and conditions of the June 12, 2019 Professional Audit 
Services Agreement, which is incorporated by this reference. 

Scope of Services – Audit 

You have requested that we audit the Commission’s financial statements, which comprise the 
statement of net position as of June 30, 2021, and the related statement of revenues, expenses and 
changes in net position, and cash flows for the year then ended, and the related notes to the basic 
financial statements. We will also report on whether the combining balance sheet – all funds, the 
combining schedule of revenues, expenditures, other financing sources and uses and changes in 
fund balance – actual and budget, and the schedule of revenues, expenditures, other financing 
sources and uses and changes in fund balance – actual and budget, presented as supplementary 
information, is fairly stated, in all material respects, in relation to the financial statements as a whole.  

Timing 

Julie Desimone is responsible for supervising the engagement and authorizing the signing of the 
report. We expect to begin our audit on approximately July 26, 2021, complete fieldwork on 
approximately October 11, 2021, and issue our report no later than December 2021. As we reach the 
conclusion of the audit, we will coordinate with you the date the audited financial statements will be 
available for issuance. You understand that (1) you will be required to consider subsequent events 
through the date the financial statements are available for issuance, (2) you will disclose in the notes 
to the financial statements the date through which subsequent events have been considered, and 
(3) the subsequent event date disclosed in the footnotes will not be earlier than the date of the 
management representation letter and the date of the report of independent auditors. 
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Our scheduling depends on your completion of the year-end closing and adjusting process prior to 
our arrival to begin the fieldwork. We may experience delays in completing our services due to your 
staff’s unavailability or delays in your closing and adjusting process. You understand our fees are 
subject to adjustment if we experience these delays in completing our services.  

Fees 

We estimate that our fees for the services will be $13,800. You will also be billed for expenses. 

In addition to fees, we will charge you for expenses. Our invoices include a flat expense charge, 
calculated as five percent (5%) of fees, to cover expenses such as copying costs, postage, 
administrative billable time, report processing fees, filing fees, and technology expenses. Travel 
expenses and client meals/entertainment expenses will be billed separately and are not included in 
the 5% charge. 

Our ability to provide services in accordance with our estimated fees depends on the quality, 
timeliness, and accuracy of the Commission’s records, and, for example, the number of general 
ledger adjustments required as a result of our work. To assist you in this process, we will provide you 
with a Client Audit Preparation Schedule that identifies the key work you will need to perform in 
preparation for the audit. We will also need your accounting staff to be readily available during the 
engagement to respond in a timely manner to our requests. Lack of preparation, poor records, 
general ledger adjustments and/or untimely assistance will result in an increase of our fees. 

Reporting 

We will issue a written report upon completion of our audit of the Commission’s financial statements. 
Our report will be addressed to the Board of Commissioners of the Commission. We cannot provide 
assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is 
necessary for us to modify our opinion, add an emphasis-of-matter or other-matter paragraph(s), or 
withdraw from the engagement. Our services will be concluded upon delivery to you of our report on 
your financial statements for the year ended June 30, 2021. 

We also will issue a written report on compliance and on internal control over financial reporting 
based on an audit of financial statements in accordance with Oregon Audit Standards upon 
completion of our audit. 

Management’s Responsibility for Supplementary Information 

Management is responsible for the preparation of the supplementary information in accordance with 
the applicable criteria. Management agrees to include the auditor’s report on the supplementary 
information in any document that contains the supplementary information and that indicates that we 
have reported on such supplementary information. 
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Management is responsible to present the supplementary information with the audited financial 
statements or, if the supplementary information will not be presented with the audited financial 
statements, to make the audited financial statements readily available to the intended users of the 
supplementary information no later than the date of issuance by the entity of the supplementary 
information and the auditor’s report thereon. For purposes of this Agreement, audited financial 
statements are deemed to be readily available if a third party user can obtain the audited financial 
statements without any further action by management. For example, financial statements on your 
Web site may be considered readily available, but being available upon request is not considered 
readily available. 

Additional Services 

You may request that we perform additional services not contemplated by this Engagement Letter. If 
this occurs, we will communicate with you regarding the scope of the additional services and the 
estimated fees. It is our practice to issue a separate agreement covering additional services. 
However, absent such a separate agreement, all services we provide you shall be subject to the 
terms and conditions in the Professional Audit Services Agreement. 

Objective of the Audit 

The objective of our audit is the expression of an opinion on the financial statements We will conduct 
our audit in accordance with auditing standards generally accepted in the United States of America 
(U.S. GAAS). It will include tests of your accounting records and other procedures we consider 
necessary to enable us to express such an opinion. If our opinion is other than unmodified, we will 
discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or 
are unable to form or have not formed an opinion, we may decline to express an opinion or to issue a 
report as a result of this engagement. 

Procedures and Limitations 

Our procedures may include tests of documentary evidence supporting the transactions recorded in 
the accounts, tests of the physical existence of inventories, and direct confirmation of certain 
receivables and certain other assets, liabilities and transaction details by correspondence with 
selected customers, creditors, and financial institutions. We may also request written representations 
from your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At 
the conclusion of our audit, we will require certain written representations from management about 
the financial statements and related matters. Management’s failure to provide representations to our 
satisfaction will preclude us from issuing our report. 
 
An audit includes examining evidence, on a test basis, supporting the amounts and disclosures in the 
financial statements. Therefore, our audit will involve judgment about the number of transactions to 
be examined and the areas to be tested. Also, we will plan and perform the audit to obtain 
reasonable, rather than absolute, assurance about whether the financial statements are free from 
material misstatement. 
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Such material misstatements may include errors, fraudulent financial reporting, misappropriation of 
assets, or noncompliance with the provisions of laws, regulations, contracts, and grant agreements 
that are attributable to the entity or to acts by management or employees acting on behalf of the 
entity that may have a direct financial statement impact. Pursuant to Government Auditing Standards, 
we will not provide reasonable assurance of detecting abuse. Because of the inherent limitations of 
an audit, together with the inherent limitations of internal control, an unavoidable risk exists that some 
material misstatements and noncompliance may not be detected, even though the audit is properly 
planned and performed in accordance with U.S. GAAS and Government Auditing Standards. An audit 
is not designed to detect immaterial misstatements or noncompliance with the provisions of laws, 
regulations, contracts, and grant agreements that do not have a direct and material effect on the 
financial statements. However, we will inform you of any material errors, fraudulent financial 
reporting, misappropriation of assets, and noncompliance with the provisions of laws, regulations, 
contracts and grant agreements that come to our attention, unless clearly inconsequential. We will 
also inform you of any other conditions or other matters involving internal control, if any, as required 
by Government Auditing Standards. Our responsibility as auditors is limited to the period covered by 
our audit and does not extend to any time period for which we are not engaged as auditors. 
 
Our audit will include obtaining an understanding of the Commission and its environment, including its 
internal control sufficient to assess the risks of material misstatements of the financial statements 
whether due to error or fraud and to design the nature, timing, and extent of further audit procedures 
to be performed. An audit is not designed to provide assurance on internal control or to identify 
deficiencies in the design or operation of internal control and accordingly, no opinion will be 
expressed in our report on internal control issued pursuant to Government Auditing Standards. 
However, if, during the audit, we become aware of any matters involving internal control or its 
operation that we consider to be significant deficiencies under standards established by the American 
Institute of Certified Public Accountants, we will communicate them in writing to management and 
those charged with governance. We will also identify if we consider any significant deficiency, or 
combination of significant deficiencies, to be a material weakness. 
 
We may assist management in the preparation of the Commission’s financial statements. Regardless 
of any assistance we may render, all information included in the financial statements remains the 
representation of management. We may issue a preliminary draft of the financial statements to you 
for your review. Any preliminary draft financial statements and supplementary information should not 
be relied upon, reproduced or otherwise distributed without the written permission of Moss Adams. 

Management’s Responsibility 

As a condition of our engagement, management acknowledges and understands that management is 
responsible for the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America. We may advise 
management about appropriate accounting principles and their application and may assist in the 
preparation of your financial statements, but management remains responsible for the financial 
statements.   
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Management also acknowledges and understands that management is responsible for the design, 
implementation, and maintenance of internal control relevant to the preparation and fair presentation 
of financial statements that are free from material misstatement, whether due to error or fraud. This 
responsibility includes the maintenance of adequate records, the selection and application of 
accounting principles, and the safeguarding of assets. You are responsible for informing us about all 
known or suspected fraud affecting the Commission involving: (a) management, (b) employees who 
have significant roles in internal control, and (c) others where the fraud could have a material effect 
on the financial statements. You are responsible for informing us of your knowledge of any 
allegations of fraud or suspected fraud affecting the Commission received in communications from 
employees, former employees, regulators or others.  
 
Management is responsible for adjusting the financial statements to correct material misstatements 
and for confirming to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the latest period 
presented are immaterial, both individually and in the aggregate, to the financial statements as a 
whole.  
 
Management is responsible for establishing and maintaining internal control over compliance with the 
provisions of laws, regulations, contracts, and grant agreements, and for identifying and ensuring that 
you comply with such provisions. Management is also responsible for addressing the audit findings 
and recommendations, establishing and maintaining a process to track the status of such findings 
and recommendations, and taking timely and appropriate steps to remedy any fraud and 
noncompliance with the provisions of laws, regulations, contracts, and grant agreements or abuse 
that we may report. 
 
Management is responsible for making all financial records and related information available to us 
and for the accuracy and completeness of that information. Management agrees that as a condition 
of our engagement, management will provide us with: 
 

 access to all information of which management is aware that is relevant to the preparation and 
fair presentation of the financial statements, such as records, documentation, and other matters; 
 

 additional information that we may request from management for the purpose of the audit; and 
 
 unrestricted access to persons within the Commission from whom we determine it necessary to 

obtain audit evidence. 

Dissemination of Financial Statements 

Our report on the financial statements must be associated only with the financial statements that 
were the subject of our engagement. You may make copies of our report, but only if the entire 
financial statements (including related footnotes and supplementary information, as appropriate) are 
reproduced and distributed with our report. You agree not to reproduce or associate our report with 
any other financial statements, or portions thereof, that are not the subject of this engagement. 
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Offering of Securities 

This Agreement does not contemplate Moss Adams providing any services in connection with the 
offering of securities, whether registered or exempt from registration, and Moss Adams will charge 
additional fees to provide any such services. You agree not to incorporate or reference our report in a 
private placement or other offering of your equity or debt securities without our express written 
permission. You further agree we are under no obligation to reissue our report or provide written 
permission for the use of our report at a later date in connection with an offering of securities, the 
issuance of debt instruments, or for any other circumstance. We will determine, at our sole discretion, 
whether we will reissue our report or provide written permission for the use of our report only after we 
have conducted any procedures we deem necessary in the circumstances. You agree to provide us 
with adequate time to review documents where (a) our report is requested to be reissued, (b) our 
report is included in the offering document or referred to therein, or (c) reference to our firm is 
expected to be made. If we decide to reissue our report or provide written permission to the use of 
our report, you agree that Moss Adams will be included on each distribution of draft offering materials 
and we will receive a complete set of final documents. If we decide not to reissue our report or 
withhold our written permission to use our report, you may be required to engage another firm to audit 
periods covered by our audit reports, and that firm will likely bill you for its services. While the 
successor auditor may request access to our engagement documentation for those periods, we are 
under no obligation to permit such access. 

Changes in Professional or Accounting Standards 

To the extent that future federal, state, or professional rule-making activities require modification of 
our audit approach, procedures, scope of work, etc., we will advise you of such changes and the 
impact on our fee estimate. If we are unable to agree on the additional fees, if any, that may be 
required to implement any new accounting and auditing standards that are required to be adopted 
and applied as part of our engagement, we may terminate this Agreement as provided herein, 
regardless of the stage of completion. 

Representations of Management 

During the course of our engagement, we may request information and explanations from 
management regarding, among other matters, the Commission’s operations, internal control, future 
plans, specific transactions, and accounting systems and procedures. At the conclusion of our 
engagement, we will require, as a precondition to the issuance of our report, that management 
provide us with a written representation letter confirming some or all of the representations made 
during the engagement. The procedures that we will perform in our engagement will be heavily 
influenced by the representations that we receive from management. Accordingly, false 
representations could cause us to expend unnecessary efforts or could cause a material error or 
fraud to go undetected by our procedures. In view of the foregoing, you agree that we will not be 
responsible for any misstatements in the Commission’s financial statements that we fail to detect as a 
result of false or misleading representations, whether oral or written, that are made to us by the 
Commission’s management. While we may assist management in the preparation of the 
representation letter, it is management’s responsibility to carefully review and understand the 
representations made therein. 
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In addition, because our failure to detect material misstatements could cause others relying upon our 
audit report to incur damages, the Commission further agrees to indemnify and hold us harmless 
from any liability and all costs (including legal fees) that we may incur in connection with claims based 
upon our failure to detect material misstatements in the Commission’s financial statements resulting 
in whole or in part from knowingly false or misleading representations made to us by any member of 
the Commission’s management. 

Use of Moss Adams’ Name 

The Commission may not use any of Moss Adams’ name, trademarks, service marks or logo in 
connection with the services contemplated by this Agreement or otherwise without the prior written 
permission of Moss Adams, which permission may be withheld for any or no reason and may be subject 
to certain conditions. 

Use of Nonlicensed Personnel 

Certain engagement personnel who are not licensed as certified public accountants may provide services 
during this engagement. 

Use of Third-Party Service Providers 

We may use third-party service providers when serving you, such as cloud-based software providers. 
In such circumstances, if we need to share confidential information with these service providers, we 
will require that they maintain the confidentiality of your information. 

Hiring of Employees 

Any offer of employment to members of the audit team prior to issuance of our report may impair our 
independence, and as a result, may result in our inability to complete the engagement and issue a 
report. 

Mutual Waiver of COVID-19 Claims 

This provision addresses issues regarding the novel coronavirus (“COVID-19”). The Parties 
acknowledge their respective understanding of the hazards of COVID-19, including, but not limited to, 
its highly contagious nature and the corresponding health risks associated with being exposed to or 
infected by COVID-19. Each Party agrees to waive, release, discharge, and covenants not to sue the 
other Party or its affiliates and its and their respective officers, directors, partners, principals, 
employees, agents, or subcontractors from any and all claims, damages, expense, liability, illness or 
losses that may occur from exposure to or infection by COVID-19 arising out of, related to, or in any 
way connected with the professional services provided by Moss Adams. 
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__________________ 

We appreciate the opportunity to be of service to you. If you agree with the terms of our engagement 
as set forth in this Agreement, please sign the enclosed copy of this letter and return it to us with the 
Professional Services Agreement. 

Very truly yours, 

 

 

Julie Desimone, for 
Moss Adams LLP 

Enclosures 

 

Accepted and Agreed: 

This Engagement Letter, together with the June 12, 2019 Professional Audit Services Agreement, set 
forth the entire understanding of North Clackamas County Water Commission with respect to this 
engagement and the services to be provided by Moss Adams LLP: 

 
North Clackamas County Water Commission 

 
Signature: \S1n\ 

Print Name:  

Title: \S1nT\ 

Date:   

 
Client:  #658835 
v. 6/18/2020 

 


